Electronic Keyboarding 100 Point Contract                                                                      Name_______________________________

Date_________________Period__________

Grading Rubric = 3 – Exceeds expectations,  2 – Meets Expectations,  1 – Below Expectations,  0 – Redo

(Note: If you run out of spaces to put the date before the assignment is finished – it’s taking too long! Please talk to your teacher.)


Required
Pts

Topic
Related Assignments
Teachers

Initials/Date
Grade
Class Participation Record








1
2
3
4
5
6
7
8
9
10

X
10
20 min per point
Typing Speed 
Speed drills and games

(20min.  practice periods)


/
/
/
/
/
/
/
/
/
/


10
20 min per point
Typing Speed 
Speed drills and games

(20min.  practice periods)


/
/
/
/
/
/
/
/
/
/


10
20 min per point
Typing Speed 
Speed drills and games

(20min.  practice periods)


/
/
/
/
/
/
/
/
/
/

X
10
20 min per point
Ten-Key Speed
Speed drills and games

(20 min practice periods)


/
/
/
/
/
/
/
/
/
/


10
20 min per point
Ten-Key Speed
Speed drills and games

(20 min practice periods)


/
/
/
/
/
/
/
/
/
/


10
20 min per point
Ten-Key Speed
Speed drills and games

(20 min practice periods)


/
/
/
/
/
/
/
/
/
/


10*

Word Processing 
(MS Word)
Handout and

Tutorial Assignments


/
/
/
/
/
/
/
/
/
/

X
15

total



[image: image1]


12*

Multimedia Presentation

(MS PowerPoint)
Handout Tutorial Assignments Project


/
/
/
/
/
/
/
/
/
/

X
25

total
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8*

Spreadsheet 
(MS Excel)
Handout and 

Tutorial Assignments


/
/
/
/
/
/
/
/
/
/

X
10

total
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Mini Proj #�
1�
2�
3�
4�
5�
6�
7�
8�
9�
�
�
Ch 2 Summary�
Chemical Formulas�
Cell as a Factory�
How to …Early Riser�
 Complaint Letter�
Cover Letter: Resume�
Sample Resume�
Research …Outline 1�
Research …Outline 2�
�
Pts�
11�
1�
1�
2�
2�
2�
2�
2�
2�
�
Date/ T.I.�
�
�
�
�
�
�
�
�
�
�
Grade�
�
�
�
�
�
�
�
�
�
�



Mini Proj. #�
1�
2�
3�
4�
5�
Full Project 1�
Full Project #2�
�
�
Pyramid Chart�
Feudal System Chart�
Periodic Table�
Forms of Government �
Concept Maps (2)�
Allied Medical Careers


14 Slide Project�
Careers in Construction:


33 Slide Project�
�
Pts�
1�
1�
1�
2�
5�
5�
10�
�
Date/ T.I.�
�
�
�
�
�
�
�
�
Grade�
�
�
�
�
�
�
�
�



  �
�
Pts�
Date�
t.i.�
Grade�
�
Mini-Project 1�
Earth Chemicals vs. Human Body Chemicals�
3�
�
�
�
�
Mini-Project 2�
WW2 Death Statistics�
7�
�
�
�
�






Speeds or scores + date
Typing









10-key








Date Contract Completed____________   
                                                Final Grade Entered by____________ on date ___________

Grade___________________            Student_________________________                             Teacher__________________________


