	PowerPoint Tutorials
	PowerPoint "Your Turn" Assignments

	1) Overview
	no assignment

	2) Add, Delete and Move Slides
	Part A - 6 blank slides, each with a different layout.

Part B – Slides in slideorder.ppt are now in correct order, and “Delete Me” is gone


	3) Pictures and Clip Art
	Add 1 piece of clip art and 1 picture to a PowerPoint.

Change the brightness and/or contrast of the picture through the format picture dialog box.

	4) Sounds and Movie Clips


	Part 1a......Part 1b

Part 2a......Part 2b

Part 3a......Part 3b

Make a PowerPoint with 3 slides.

2) Put a sound clip that plays automatically on the first slide.

3) Put a movie from the clip organizer on the second slide.

4) Record a short narration for the third slide. (Check with your teacher to see if a microphone is available.)

	5) Transitions


	1) Download transitions.ppt from this link.

2) Set each slide to have the transition listed on it.

3) View your PowerPoint slideshow before you show it to your teacher to make sure it's working correctly.

	6) Slide Master


	Part 1.......Part 2

Make your own slide master.

Change the background of an existing design template, or make it all your own.

	7) Drawing Tools


	1) Make at least 5 different objects using the drawing tools you have been shown.

2) Modify the shadows and line styles of your rectangle and oval.

3) Have fun with this assignment!

	8) Action Buttons


	1) Make a simple PowerPoint with 4 slides, labeled Slide 1, Slide 2, Slide 3 and Slide 4. 2) Put these 4 action buttons on each PowerPoint slide: Forward(Next)

Back(Previous)

Beginning

End

Put each button in the same place on each slide.

3) View your PowerPoint slideshow to make sure your buttons work correctly.

4) You can see an example at the bottom of this page (actions buttons tutorial page).

	9) WordArt
	1) Write your name or the name of a friend using Word Art.
2) Make at least one change to the to the color or line thickness of the WordArt.

	10) Publishing
	no assignment

	11) Printing
	no assignment

	Final Project


	· 10 slides with the text from LearnersPermitText.doc
· Custom slide master

· At least 1 sound

· At least 2 pieces of clip art

· Published as a web page


