	Excel Tutorials
	Excel "Your Turn" Assignments

What the correct tutorial should look like:

	Overview of Terms


	New Excel worksheet.

· first name in cell B3

· last name in cell D4

	Copying Data from the Internet
	Workbook title: weekend gross, saved in student’s folder in My Documents.

The first 10 movies and their statistics from yahoo movies weekend box office stats.

	Format Cells

Part 1...........Part 2


	Part 1

1) All hyperlinks removed.

2) Column size changed for movie name and production company name.

3) Font size for the column of movie production companies changed to 8.

Part 2

2) Movie titles column formatted to wrap text (test by changing column size).

4) Whole table has background color and outline style.

	Entering Data


	1) Enter the titles of the columns:

Last Week, This Week, Movie Title, Distributor, Weekend Gross, Total Gross, Weeks in Release, Number of Theaters
2) Bold titles. 

	Simple formulas with AutoSum
	Use AutoSum to find the following:

* Total this weekend for the top 10 films

*Average this weekend for the top 10 films

*Average number of theatres for Buena Vista, Paramount, Sony, Universal, Miramax, Warner Brothers, or 20th Century Fox, which ever distribution company has the most movies in the top ten this week.

Be sure to label each calculation.

	Data sorting


	Part 1) Sorted by Distributor
Part 2) Sorted by This Week (back to original order)
Note: Check that weekend totals are also in correct order

	Making a Pie Chart


	Pie Chart of movie titles and weekend grosses

Chart Title: Weekend Gross

(A common mistake: Weekend total is included as a movie title.  It will show as exactly half of the pie.)

	Page Setup and Printing


	no assignment




